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Important Notes:

· The EMMM 2013 (extended) abstract will be published upon successful peer review as a printed booklet for distribution onsite at EMMM 2013. We ask each author to carefully review and follow these guidelines so that this process can be completed as efficiently and as timely as possible. If your (extended) abstract does not meet the guidelines indicated in this document, your (extended) abstract may be removed from the printed booklet.

· Authors must present their papers (or posters) at the EMMM 2013 Conference in order to have them published in the EMMM 2013  (extended) abstract booklet. Please note that papers and posters that are not presented during the EMMM 2013 Conference will not be published.
· IMPORTANT! Your (extended) abstract must be formatted as described in the preparation instructions.  The attached sample template is available for your convenience. Please format the draft copy of the (extended) abstract in Microsoft Word and format the final copy of the (extended) abstract as a PDF.  

· (Extended) abstracts must be noncommercial in nature.  The use of company or trade names in titles must be avoided. Company affiliations may be noted immediately following the author(s) name(s) on the first page of the (extended) abstract only.

· All (extended) abstract in PDF format (file name: “EMMM2013_author-name.pdf”) must be submitted via email (address: abstract@tem-defect.jp).

Deadline Dates:

September 1, 2013
(EXTENDED) ABSTRACT PREPARATION instructions
1. (Extended) abstracts must be non-commercial and submitted in English.  The maximum page limit is 2 pages (approximately 500 – 1500 words).   No more than two figures, tables, graphs, etc are included in the page maximum and references should be no more than five.

2.  The components of a typical (extended) abstract are (in order of appearance):

a. Paper Title

b. Author Information (name(s), affiliation(s) etc.)

c. Abstract

d. Keywords

e. Introduction

f. Text (inc. subheadings as determined by author)

g. Summary and Conclusions

h. Acknowledgements

i. References

j. Appendix (if applicable)

3. Acceptable Computer Files: We recommend that you use Microsoft Word 97, Word 2000, Word 2003 or Word XP for preparing your (extended) abstract. You can use other programs, providing that you follow the formatting specifications given below. The following directions apply:

· When formatting your (extended) abstract, do not use Ventura or Corel Draw files.

· Macintosh users can use Microsoft Word 98, 2001 or X format, but should include the ".doc" file extension.

4. Page Layout: A sample (extended) abstract template is available in the Author’s Kit as a separate document. Your (extended) abstract must be formatted in one column with single line spacing and fully justified text alignment (with the exception of the title and author information, which should be centered across the top of page one). Do not add page numbers or headers/footers to your document.
Page Size:
Set this to 6.93 inches by 9.85 inches 

Margin Settings:

	Page Borders for (extended) abstract*

	Top for page 1
	1”

	Top for other pages
	0.75”

	Bottom 
	0.63”

	Left 
	0.85”

	Right 
	0.63”

	Header 
	0.50”

	Footer 
	0.50”


6. Graphics:  All graphics within your (extended) abstract must be embedded in the file.  We require embedded files so that we know where the image should be placed within the text and to allow us to work with the image file if required.  To embed an image, follow these instructions:

· At the Insert menu, in Word, select Picture, then select From File

· Select the file to be embedded and click the Insert button

· If needed, resize the image to fit in the desired location.  Resizing or rescaling image files to larger than 100% may result in poor quality images that appear distorted and “pixilated.”

· Right click on the image and select Format Picture, then click the Layout tab

· Ensure that the In Line with text box is checked

Please remember that the bitmap resolution will determine how well your graphic appears in print.  Bitmap resolution should be at least 300 dpi.

A caption must be included below each graphic with its appropriate figure number, and each figure number must be referenced in the body of the text before the figure’s appearance.  All images and their captions should be center-aligned.

5. Images: The printed conference booklet will be produced in black ink only. If submitting color images, use 24-bit color image files for the most accurate color representation. This is especially important where gradients and color blending is present. Also, please ensure that the key features of any color images you include also reproduce clearly in black and white. Black and white images should be grayscale image files to minimize file size by eliminating unnecessary color information.

6. Photographs, Scanned Images and Other Images (Bitmap Graphics): Color or black and white photographs and scanned images are acceptable. Acceptable bitmap graphic file formats are EPS (preferred), TIFF, PSD (Adobe Photoshop), and JPEG (low-resolution JPEG files will reproduce poorly). Please remember that the bitmap resolution will determine how well your graphic appears in print. Likewise bitmap resolution should be 300 dpi and preferably as EPS files.

7. Captions: Please note that a caption must be included below each figure with its appropriate figure number, and each figure number must be referenced in the body of the text. All images must be center-aligned and their captions fully justified.
8. You will be requested to submit a final (extended) abstract in PDF format.  All papers to be printed in a conference book must be submitted as a PDF file with all fonts embedded. Use the following instructions to create press quality PDF files from *Microsoft Word 97, Word 2000, Word 2003, XP for Windows users or Microsoft Word 98, 2001, or X format for Macintosh users. 
Creating press quality PDF files.

Click on Adobe PDF in the menu bar and select Change Conversion Settings


Open the Settings tab and select Press Quality in the Conversion Settings window


Click OK (You will return to the document window.)

Click on Adobe PDF menu and select Convert to Adobe PDF. Your file will be converted to a press quality PDF file.

How to confirm that the fonts are embedded in your document.

Open the PDF file

Go to File in the menu bar and select Document Properties


Open the Fonts tab (Each font used in the document will be listed. If the words Embedded Subset does not appear next to the font name, the fonts are not embedded and the PDF file will need to be recreated.) Note: The fonts must exist or be installed on the computer that's used to create the PDF file in order to embed the fonts in the PDF document.

Click OK to return to the document.

*Note: Microsoft Word 2003 does not include Adobe Acrobat to create PDF files. You must have a third party software, such as the Adobe Acrobat software, installed on your computer to create PDF files from the most current versions of Microsoft Word.

(EXTENDED) ABSTRACT SUBMISSION

1. PDF files of (extended) abstracts will be submitted via email (address: abstract@tem-defect.jp).
2. The PDF file name is required to set as “EMMM2013_author-name.pdf.”
 (Extended) Abstract Checklist

Please review your (extended) abstract very carefully before submission – it will expedite your (extended) abstract through the process and help to ensure that it is published in the abstract booklet.

	formatting guidelines

	1. 
	The (extended) abstract contains no more than 2 pages maximum, including figures, tables, graphs


	

	2. 
	The (extended) abstract template was used and all formatting guidelines were carefully followed.
	

	quality check

	3. 
	The entire (extended) abstract has been “spell-checked” for typographical errors.
	

	4. 
	The editorial work and grammar throughout the (extended) abstract is consistently high to ensure that the research is seen in the best possible light. 
	

	5. 
	Figures within the (extended) abstract (especially scales and legends) are professionally executed and contain no typographical errors.
	

	6. 
	The ESSENTIAL high-resolution images are used for ALL micrographs.
	

	7. 
	All micrographs/images were embedded into the (extended) abstract.
	

	8. 
	Clearly distinguishable and sufficiently large MICROMETER BARS are used on ALL micrographs. (Electronic image bars are often unsuitable for journal publications.)
	

	9. 
	Arrows or other indicators are used to show the features of micrographs discussed in the text.
	

	10. 
	(For mathematically-intense (extended) abstracts only) – A list of symbols (nomenclature) is provided at the beginning of the paper, but does not add to the page limit.
	

	11. 
	(For acronym-intense (extended) abstracts only -- >10) – A list of acronyms (nomenclature) is provided at the beginning of the paper, but does not add to the page limit.
	

	text formatting and other details of concern

	12. 
	Use the SI system of units, followed by English units in parentheses.
	

	13. 
	A list of symbols (Nomenclature) should be provided at the beginning of the paper for mathematically intensive (extended) abstracts. You still need to fit within the page limitation.
	

	14. 
	Compile a list of acronyms if a large number (more than 10) are used. You still need to fit within the page limitation.
	

	15. 
	Use the word "Figure" or "Figures" to start a sentence and the word "Fig." or "Figs." within the body of a sentence.
	

	16. 
	Use Arabic numerals for Table numbers; i.e., "Table 4" -- not "Table IV".
	

	17. 
	Long sections (say > 2 column lengths) should be segmented into multiple distinct sub-sections to better guide the reader.
	

	18. 
	Timing: Your (extended) abstract must be submitted via email by the deadline...Sept. 1, 
	

	19. 
	A selection of appropriate key words were chosen using the following guidelines: 

· What is the primary application/end-use of your research/engineering?

· Is there one prime keyword that can help readers locate your contribution?
	

	20. 
	In text references should be called out using numbers in brackets.
	

	21. 
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